MAINE SCHOOL MANAGEMENT ASSOCIATION

49 Community Drive, Augusta, Maine 04330
Telephone: (207) 622-3473 Fax: (207) 626-2963
Website: www.msmaweb.com

INVITATION TO EXHIBIT

Each year Maine School Management Association sponsors a leadership development conference for
Maine school board members and superintendents. This year’s 37th Annual MSMA Fall Conference will be held
on Thursday and Friday, October 21 and 22, 2010, at the Augusta Civic Center. The two-day program features
speakers at both luncheons, as well as over 50 educational “clinics.” Registration for participants begins at 7:45
a.m. on Thursday, with the last clinic ending Friday at 2:00 p.m. Over 900 people attended the 2009 Fall
Conference.

Exhibitors are a valuable part of our educational conference. Therefore, we are inviting you to participate
in the 2010 MSMA Fall Conference. Attached is an application with exhibit information and defails regarding
exhibiting at this conference. Also enclosed is a map of the exhibit area located in the main auditorium of the
Augusta Civic Center. The layout may change to accommodate the number of exhibitors and amount of space
needed.

The exhibit area is open at 7:45 a.m. on Thursday morning until noon on Friday. A reception will be held
Thursday evening from 4:00 — 5:00 in the exhibit area, giving participants time to mingle with exhibitors.

I hope that you will join MSMA on October 21 and 22. If you plan to exhibit, please forward the MSMA
copy of the enclosed contract to MSMA with the appropriate payment. September 24th is the deadline for
reserving space and having your company listed in the Fall Conference Brochure. If you are interested in co-
sponsoring this event or would like to donate door prizes to be drawn during the Thursday evening reception, please
return the enclosed form or contact me at 207-622-3473; email soconnell@msmaweb.com.

Don’t hesitate to call me if you have any questions about the exhibitor booths or the exhibitor rules. I look
forward to working with you.

Sincerely,

Shelley O’Connell
Association Services Manager

Exccutive Direclor Deputy Executive Director Associale Excculive Director

Dale A. Douglass Sandra J. MacArlhur Terry D. McCabe




The 37" Annual MSMA Fall Conference

Augusta Civic Center
October 21 and 22, 2010

Don’t miss this unique opportunity to reach key decision-makers from school districts across the state,

EXHIBITOR SPACE APPLICATION CONTRACT

Please print/type

Exhibiting Firm
(Please type your company name as you would like it to appear in the program)

Contact Person Title

Phone

Address

City

Product/Service to be Exhibited

Representatives (Name badges will be available for the first four names listed unless otherwise requested)

Name Title Name Title

Name Title Name Title

Exhibit spaces requested $ Amount enclosed

($475 each, $50 discount for each subsequent space)

I have read the Exhibit Instructions and Rules for Exhibitors printed on the back of this contract
and agree to abide by them.

Signed Date

Name Printed Title

Note: Deadline is September 24, 2010.

Please return to the MSMA office as soon as possible with check payable to Maine School Management
Association. Please keep a copy for your records.

Maine School Management Association
49 Community Drive
Augusta, ME 04330
Tel: (207) 622-3473 Fax: (207) 626-2968 Email: soconnell@msmaweb.com

j:data/fe/Exl/Proffcontract



EXHIBITOR MAP

2010 MSMA ANNUAL FALL CONFERENCE

o

ENTRANCE TO
LUNCHECN AREA
AND

MAIN AUDITORIUM

-

Exhibit spaces are
approximately 8 x 10
feet and include

1 table with tablecloth,

2 molded chairs,
electricity, and an 8 x 10
foot backdrop.

For additional equipment,
see Rental Order Form
and submit directly to the
Augusta Civic Center.

FEES:
$475.00

$50.00 discount for each
additional space rented.

$50.00 Cancellation Fee
(see Rules for additional
information)

ENTRANCE TO
MAIN AUDITORIUM

AND

REGISTRATION

REFRESHMENTS

MSMA EXHIBIT TABLES

REGISTRATION

Note: This is a preliminary map and subject to change.

EXIT TO
NORTH
WING




37th ANNUAL
MAINE SCHOOL MANAGEMENT ASSOCIATION
FALL CONFERENCE

Door Prize Donation

October 21 and 22, 2010

Company Name:

Address:

Phone #:

Contact Person:

Door Prize:

Description of product and services that donor company of fers:

Please return to:  Shelley O'Connell
Maine School Management Association
49 Community Drive
Augusta, ME 04330

Fax: 207-626-2968
Phone: 207-622-3473
Email: soconnell@msmaweb.com




AUGUSTA C1VIC CENTER
RENTAL ORDER FORM

MSMA FALL CONFERENCE OCTOBER 21 AND 22,2010

Included in the Price of Your Booth for the MSMA Fall Conference:

*Eight Foot High, Ten Foot Wide Backdrop *One Table w/Table Cover and Skirt

*Electricity (110v outlets)

*Two Chairs

(Exhibitors are strongly encouraged to bring surge protectors far their electrical equipment. The Civic Center cannot be
responsible for damaged equipment without this protection)

Please remit order form and payment in full to: Augusta Civic Center

ATTN: Booth Equipment
Community Drive
Augusta, Maine 04330

ADDITIONAL RENTALS: For additional equipment needed for your booth, refer to the list below for booth rental
descriptions and charges. Please complete and send in the form directly to the Augusta Civic Center.

QUANTITY EQUIPMENT &
ORDERED DESCRIPTION
EXTRA TABLE
Plain
Covered

Covered and Skirted
MOLDED CHAIRS

CARPETS (8x10)
(Vacuumed Daily)}

WASTEBASKETS (12 gallon size)
Emptied Daily

COST

$ 8.00
$ 16.00
£32.00
$ 175

$40.00

$5.00

TOTALS

Order form must be postmarked no later than October 1, 2010.

Audio Visual Equipment is also available for exhibitors. These items can be quoted upon request. For more information,

contact the Augusta Civic Center at (207) 626-2405.

NAME OF EXHIBITOR:

PHONE( )

ADDRESS:

Jdatay folexhiprofif-AddnlBoothRntl




